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HUMAN RESOURCES POLICIES 
 
The Human Resources Policies described in this document meet the requirements of the Public Service 
Human Resources Legislation and Frameworks. 
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DEFINITIONS: 
 

1. òAbscondingó: is a process of terminating a contract of employment by the employee without a 
given notice to the Municipality. 

2. òA grievanceó: is regarded as any dissatisfaction that an employee or group of employees have 
that is connected to their work situation. 

3. òActó ï means the Skills Development Act 97 of 1998 
4. ñActing Allowanceó: is a non-pensionable allowance paid to an employee who is appointed by the 

Municipality management to act in a higher position than his or her own. 
5. òAIDSó: is the acronym for ñacquired immune deficiency syndromeò. AIDS is the clinical definition 

given to the onset of certain life-threatening infections in persons whose immune systems have 
ceased to function properly as a result of infection with HIV.  

6. òAffirmative Actionó: is the Municipality business strategy and process aimed at creating an 
environment that permits previously excluded individuals on grounds of race, gender and disability 
to advance on the basis of their potential. 

7. òAnnual Leaveó: is leave that an employee is entitled to take on full pay for rest or recreation 
purposes  

8. òAnnual Leave Cycleó: the continuous period of 12 months employment commencing on 1 
January of each year  

9. òBursaryó: refers to a grant that is given to an employee when a specific course of study is 
considered by the Municipality to be beneficial to the employeeôs career development plan.  

10. òCalendar Monthó: means a period which runs from a specific date to the same date of the 
following month (e.g. 7 March to 7 April). 

11. òCalendar Yearó:  means the period from 1 January up to and including 31 December of the same 
year. 

12. òCommon Business Languageó: is a use of words as a common method of communication in the 
course of conducting business for the Municipality. 

13. òConfidentialityó: is defined as non-disclosure of any informati
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o The perpetrator should have known that the behaviour is regarded as unacceptable.  
56. òSick Leave Cycleó: is the periods of 36 months continuous employment with Council calculated 
from the employeeôs day of employment.  

57. òStudentó ï means a person with his/her home addr
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